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FAILURE TO COMPLY WITH THE DETERMINATION ON OTHER CATEGORIES OF DESIGNATED EMPLOYEES TO DISCLOSE THEIR FINANCIAL INTERESTS AND THE DIRECTIVE ON THE FORM AND DATE TO BE USED TO DISCLOSE THEIR FINANCIAL INTERESTS REPORTING 

To: 	Director General: Public Service and Administration 
From: 	………………………………………….. (Name of the Head of Department)
[bookmark: _GoBack]Name of Department / Government Component[footnoteRef:1]…………………………………………………………………. [1:  Indicate the name of the Province in case of a provincial department /component.] 


EMPLOYEE CATEGORY:[footnoteRef:2] ___________________________ [2:  e.g MMS12/MMS11/OSD12/OSD11/SCM & Finance/PSR Officers.  Please do not combine reports of different categories.] 


TRANSGRESSION[footnoteRef:3] A: FAILURE TO DISCLOSE ON TIME [3:  If an employee has more than one transgression, he/she should be listed per transgression.] 

	Surname and name of the employee
	Response from Employee 
	Date of disclosure
	Disciplinary steps taken
	If no steps taken, provide reasons thereof

	 
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


TRANSGRESSION B:  FAILURE TO DISCLOSE EVEN AFTER BEING ALERTED TO THE FACT
	Surname and name of the employee
	Response from Employee 
	Disciplinary steps taken
	If no steps taken, provide reasons thereof

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




TRANSGRESSION C: PROVISION OF FALSE, INCOMPLETE OR INACCURATE DISCLOSURE
	Surname and name of the employee
	Response from Employee 
	Disciplinary steps taken
	If no steps taken, provide reasons thereof

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




TRANSGRESSION D: PERFORMING OTHER REMUNERATED WORK WITHOUT APPROVAL
	Surname and name of the employee
	Response from Employee 
	Disciplinary steps taken
	If no steps taken, provide reasons thereof

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


TRANSGRESSION E: RECEIPT AND ACCEPTANCE OF GIFTS TO THE CUMMULATIVE VALUE OF MORE THAN R350.00 PER YEAR WITHOUT APPROVAL FROM THE RELEVANT AUTHORITY
	Surname and name of the employee
	Response from Employee 
	Disciplinary steps taken
	If no steps taken, provide reasons thereof

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



TRANSGRESSION F:  CONDUCTING BUSINESS WITH AN ORGAN OF STATE
	Surname and name of the employee
	Name of the company
	Name of the organ of state
	Response from Employee 
	Disciplinary steps taken
	If no steps taken, provide reasons thereof

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Signature of HOD _________________________
Date: 
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Department:

Public Service and Administration
REPUBLIC OF SOUTH AFRICA





